
Step 1:
For new registration, click on the “Register 
Now” button located at the bottom of the 
screen.



Step 2:
Fill in personal registration information.

Step 3:
Select your “Registration Type”. Fees and 
questions are based on your selection.

Step 4:
Please list your “Church Affiliation” and “AFFI 
Episcopal District”.



Step 5:
Select the “Sessions” and “Merchandise” you 
would like to attend and purchase. Each item 
is associated with a fee or free selection.



Step 6:
Once the “Sessions” and “Merchandise” have 
been selected click the “Next” button located 
at the bottom of the screen.



Step 7:
Your “Registration Summary” will be 
displayed for your review.

Step 8:
Do NOT “Add Group Member” yet if you are 
adding members to your registration.

**You can but its recommended that you 
wait until you complete the primary 
registration first!

Step 9:
click the “Next” button located at the bottom 
of the screen.



Step 10:
Your “Registration Type” you selected in Step 
3 will display the amount (automatically).

Step 11:
Select the “Next” button...NOT the 
“Selected” button below the amount!

Step 12: 
click the “Next” button located at the bottom 
of the screen.



Step 13:
Your “Order Summary” will be displayed for 
your review.

Step 14:
Select the “Credit Card” payment option, fill 
out credit card information and select the 
“Submit” button located at the bottom of the 
screen.



Step 15:
Fill out “Payment” information.

**All payments received are final.



Step 16:
Fill out “Payment” information. Select the 
“Submit” button located at the bottom
of the screen.

**All payments received are final.



Step 17:
”Registration Confirmation Page”

PLEASE SAVE/PRINT FOR YOUR RECORDS. 
YOU WILL NOT RECEIVE AN EMAIL 
CONFIRMATION.



Step 18:
TO ADD someone to your registration (i.e., 
spouse, child, etc.)

Click on the “Add Group Member” button 
and follow the same instructions:
Step 1 – Step 14

WHEN YOU ADD A MEMBER TO YOUR 
GROUP YOU MUST USE A UNIQUE EMAIL
ADDRESS FOR THEM.

EXAMPLE: If the primary email address is:
joeblow@yahoo.com; and the person you 
are adding (Mike) does not have an email 
address, use the following format:

Joeblowmike@yahoo.com

mailto:joeblow@yahoo.com
mailto:Joeblowmike@yahoo.com





